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WELCOME PARENTS

2
The high standard set by the Bentley Prep. students,

teachers and the leadership of the school, will continue

to strive for excellence in academics whilst keeping our

commitment of Affordability to the parents, into

consideration.

Thank you for affording us at Bentley Preparatory

School the opportunity to introduce our dedicated and

passionate, yet humble school, to you and your family.

Founded in 2010 Bentley Preparatory was opened to

ensure the glorious work of I. School Pre-School lived

on in our precious Pupils. The ethics, values, respect,

discipline, independence and academic achievements

instilled in our current learners is reinforced and

encouraged in the intricate life at school, in the

foundation phase at Bentley Preparatory School.

We at Bentley Preparatory School, understand the responsibility of shaping tomorrow’s

leaders, but don’t lose sight of the fact that they are children today. The pupils are encouraged

to achieve their best academic results, through well supervised classes with assistant teachers

in a balanced, motivated learning environment. Our teachers are well governed, guided and

correctly qualified for their posts continuing the ethics and integrity of the school leaders and

head. Our beloved school head is passionate and

dedicated to providing, QUALITY AFFORDABLE PRIVATE

EDUCATION, for parents who want the best for their

children.

Bentley Prep. is a formally approved preparatory school, by the Gauteng Education Department

for Grades -7. It is situated in a relaxed country environment, in Carlswald, Midrand. We

provide a more relaxed environment outside the class room, but strive for excellence, discipline

and diligence in the classroom.
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ADMISSIONS

The Admissions Policy is in line with the South African Constitution, South African Schools Act (Act No

84 of 1996) and the National Education Policy Act (Act No 27 of 1996). The Admissions Policy of this

school is determined by the directors of the school. The Head and the administration team are

responsible for the administration of the admission of learners into Bentley Preparatory school.

Bentley Prep. accepts registrations at all times during the school year, through the Administration

office. The earlier you register, the better, as our waiting lists work by registration date order.

Priority will however be given to learners who already have a sibling/s in the school and learners

already at I. School Nursery School (Bentley Preps. official Nursery School). It is however essential for

siblings and I. School learners to register timeously to facilitate their enrolment into Bentley

Preparatory School. If the grade for the year of admission is full, the applicant’s name will be added to

the waiting list and contacted by the school when a placement becomes available.

4. Proof of payment of the Application/Assessment Fee.

REQUIREMENTS FOR APPLICATION

1. A copy of the pupil’s Birth Certificate or acceptable proof of date of birth.

2. A copy of his/her most recent school report.

3. A completed Application Form.

5. Financial Clearance Certificate from current school.

7. Proof of address I.e. Rates/rental agreement.

6. Copy of Parents /Guardians ID ‘s

8. Two pocket /ID size Photos of your child.

APPLICATION STEP-BY-STEP

2. Pay for application and assessment fee. Please note that payment of the application fee does not

guarantee placement.

3. Book your child’s assessment (Grade R-3) or their Interview with the HOD/School head and

discussion about their previous report and school (Grade 4-7)

4. Be on time and have your child rested and fed before their assessment. Encourage them to show

us how clever they are (positive reinforcement) and avoid putting too much pressure on them by

saying “you had better do well or else” (negative pressure).

5. After the assessment it will be a few days (3-5 Days) for an assessment report to be issued. The

assessment report could contain 3 options. 1 being an immediate acceptance and enrollment

into Bentley Preparatory School if space is available or 2, you could be accepted and put on the

waiting list. Option 3 would be a request for more information, insight, Occupational therapy

evaluation, educational psychologist report, conditional acceptance, a re-evaluation assessment

or a recommendation to start at Bentley Prep in a grade lower than what your child currently is in.

All the recommendations will have been discussed by the assessor, school Head, current teacher

of learner, current principal and any other body thought to give Bentley Preparatory a better

insight into the learners needs. The decision of the Head is final.

1. After gathering all documentation required as above, fill in the application form and deliver it to

the admin head.
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6. Once Enrollment has been given, parents need to fill in the enrollment forms and hand them into

the office for the final process.

7. An invoice will be issued for the deposit and your child’s place will need to be secured with the

deposit within 14 Days. This deposit will be forfeited - and not refunded - by those who do not

take up places, awarded to them, should they not give a full term’s notice of their intention to

leave or not take the awarded space. Once your child has started at Bentley Prep, provided that

you give a full term’s written notice, i.e. on the first day of the school term prior to you leaving the

school and your fees are up to date, your refundable portion of your deposit will be returned to

you within 30 days of leaving the school. Should your child not pay their deposit, to secure their

placement, Bentley Preparatory reserves the right to give your child’s placement away, to

another pupil who has confirmed attendance by paying their deposit.

9. Get the list of Stationary required for the year.

8. Order and try on your child’s Uniform from the uniform shop.

10. Start school fresh and well rested. Be early for your child’s first day; introduce yourself and your

child to their class teacher.

ADMISSIONS AGE –PREFERED AGE FOR EACH GRADE (at the Head’s discretion)

• A learner who enters the country on a study permit must present the study permit to the school.

“We would like to extend our gratitude to you, all

the dedicated teachers and their assistants for a

sterling job you are doing with the kids.” Yvonne

- Aug 2014.

“ O n c e a g a i n , t h a n k y o u s o m u c h f o r

accommodating my child, he loves the school so

much that every day he tells me what they were

doing in class. We were out of words, when he

was telling us about land transport in great

depth….. we were very impressed. I pray that

the school will grow from glory.” Primrose –June

2014

Words from some of our parents:

“I can’t thank you enough for the love and

warmth you’ve shown our family for the past

year.’ Amora’s mom. Sep 2014

Grade 000 must be 3 years old turning 4

Grade 00 must be 4 years old turning 5

Grade R must be 5 years old turning 6

Grade 1 must be 6 years old turning 7

Grade 2 to 12 No more than 2 years above the Grade age

The Policy applies equally to the admission of non South African citizens, including parents who are in

the possession of a permanent or temporary residence, or who are illegal aliens.

THE ADMISSION OF NON- CITIZENS

• People classified as illegal aliens must, when applying for admission for their children, show

evidence that they have applied to the Department of Home Affairs to legalise their stay in the

country.



Moving into this Senior Preparatory Phase (Grade 4 to 7) we continue with a full timetable,

incorporating six Learning Areas. There is an increased emphasis on higher order thinking skills and

an introduction to Economic and Management Sciences. The children are required to note current

affairs and broaden their general knowledge even further. Research and Presentation Skills are

honed in on, in these years. This section of our school is comprised of pupils in Grades 4-7. In order to

facilitate the transition from the Junior Preparatory section, our Grade Fours have most of their

lessons with their class teacher who closely monitors their academic progress, social development,

transition and general well-being. From Grade Five to Seven, the pupils are better equipped to

change classes for their various subjects, experiencing a variety of teachers and subjects.

By the end of Grade Three our learners have experienced a creative and well balanced curriculum

which adequately prepares them to apply their learnt skills to all learning areas offered in the

Intermediate Phase.

Life Skills: Our Life Skills curriculum provides the context for the teaching of Literacy and

Numeracy and consists of Life Orientation, Natural Sciences and Social Sciences, Arts and

Culture. Regular physical activity forms a vital part of the curriculum and in the early years of Grade

One and Two. An integrated day serves as an excellent introduction to the various sports’ codes, the

general world and some of the rules beyond the school borders.

Numeracy/Math: Children today need to be equipped to participate in an

increasingly numerical world and therefore it is crucial for the learners in

this phase to gain a strong foundation in basic numeracy. The teaching of

Mathematics is integrated with other learning areas and the children are

required to apply their numerical understanding to real life situations in

order to develop sound problem solving skills.

Afrikaans is the first additional language. We will also be offering isi Zulu as second alternative, first

additional language hopefully by 2015 or latest by 2016.

Learners will not be refused admission on grounds that English is not their official home language.

CURRICULUM

Bentley Preparatory follows the prescribed Gauteng Department of Education’s C.A.P.S curriculum

outlined in the National Curriculum. We believe that the most vital entities that contribute to the

success of the curriculum are the Teachers in the class rooms and the Leadership of the School, who

guide, support and assess the progress of the classes and the teachers.

English: Language is central to learning and consequently reading, written and oral skills are

promoted within the school program, in order to develop creative and critical thinkers who can read

fluently and communicate confidently both verbally and non verbally.

English-medium school and the language of learning and teaching (LOLT) is English.

LANGUAGE POLICY

In the Foundation Phase (Grade R-2) there will be a teaching assistant for every class over 12

children. They will be there to assist your children in the classroom so no fundamental foundation

skills are missed and to cater to their basic daily needs i.e. assist the child to remember what extra

mural they are doing and to put their clothes/lunch tin/hat away.

Bentley Preparatory School: Each Grade (R-7) will have 25 learners per class. Currently we have one

class per Grade, but this will increase to two classes per Grade in the future. We do not at this time

foresee adding a third class of each grade to the school as we would like to keep the school at a more

personal level.

NUMBER OF CLASSES AND PUPILS PER GRADE

GENERAL INFORMATION
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All Grades: Compulsory writing books and text books will be

ordered for your child and related costs will be debited to your

school account at the beginning of the year. Other stationery

requirements (pens, rulers, glue, pastels, etc.) may be

purchased by parents through any stationery outlet or ordered through the school for you own

convenience. Stationary ordered must be in by 7 January in order for your child’s stationary to be here

on time. Half or part orders will not be accepted. Children joining the school in the middle of the year

will be given a pro rata list of requirements for stationary but will be charged for the full years text

books.

STATIONARY AND TEXT BOOKS

Please encourage your children to look after their text books as lost text books will be replaced quickly

and charged to the parents account.

An extra Mural time table will be sent out in the first week of each term. We provide Soccer, Swimming,

Tennis and Athletics. Choir/singing, speech and Drama, chess and public speaking are also offered as

part of the fees. Extra Murals that are available at an added fee are Ballet, Horse riding, Computers,

Music lessons, Pottery, Kung-Fu.

EXTRA MURALS

This is a voluntary position. A class mother is there to assist the teacher in organizing transport for

outings, welcoming new parents and pupils, organizing and serving teas, covering library books and

text books, helping the teacher with the costumes for the concert and assisting other parents whilst

waiting on parent’s evenings.

CLASS MOTHERS

Core values represent the fabric of society and are vital to how we and our children live our lives,

interact with each other and the world. In light of this, a core value program has been introduced and is

encouraged continually. Kindness, respect, integrity, responsibility, loyalty, manners and diversity,

confidence, appreciation and humor.

CHAIN OF VALUES

Parents are encouraged to keep parties simple. Please remember we have a NO

NUT Policy for Birthday cakes as some children are highly allergic to nuts.

Cupcakes can also be brought as an alternative but please check numbers so

everyone in the class gets one. Party packs can be brought in for the class but will

be sent home for parents to decide on consumption.

BIRTHDAYS

This is after school every day for children who need afternoon supervision. Children will be guided to

dress for their Extra Murals. We will need a written confirmation of each child’s extra mural/curricular

classes. Each parent will also need to fill in the Aftercare registration form and contract. Aftercare is

paid in advance with the school fees. Parents who are later than 17:30 will have a penalty fee charged

to their account. From , from , from17:30 it will be R50.00 18:00 it will be R150.00 18:30 it will be

R250.00 19:00 it will be R500.00and from . Please notify the office in writing, a month in advance

should you wish to take your child out of aftercare. Children will get given a yoghurt, muffins,

water/juice and or fruit during aftercare. Should your child be a big eater, please supply a sandwich in

their lunch box.

AFTERCARE

Children are expected to be at school throughout the term, including the first and last days, unless

they are ill. Parents will be contacted

should they not participate in functions and support the school fund raisers.

Attendance is compulsory for all school functions and events.

Parents will be fined for

non-participation. Please see the annual calendar to plan your year. A doctor’s certificate is required

for period longer than 4 days. Please advise your class teacher when your child will be returning and

send the Office a letter.

ABSENCE

6



The School Governing body works to strengthen the communication between Bentley Prep.

leadership and Parents. They will meet on a regular basis to provide practical assistance, ideas and

feedback in all areas. Various functions will be arranged by the governing body for new parents and

teachers.

SCHOOL GOVERNING BODY

An events calendar is published comprising of the important dates and events throughout the year. It is

distributed at the beginning of Term 1. We follow the Private Schools, four term calendar. Newsletters

are also used to remind parents of up and coming events.

EVENTS CALENDAR

OFFICE HOURS

The office of Bentley Preparatory School will be open from 07H00 to 16h30 during the term.

Homework is a daily requirement and pupils are expected to keep records of what needs to be done.

The teachers will explain to the parents at the orientation evening about how it is controlled. Parents

must please check and sign homework diaries on a daily basis. Aftercare does provide assisted

homework prep for pupils who are at school late, but Parents must still please check the learner’s

diaries to stay abreast of happenings and requests by the class teachers.

HOMEWORK

Each child will be put in a house upon arrival where they will compete with their House against the

other houses in all interschool’s events. Interschool events are compulsory and all children will attend.

There will be three houses, Hawks, Eagles and Falcons. The Hawks are Red, the Eagles are Blue and the

Falcons are Green.

SCHOOL HOUSES

Grade 4-7 Monday to Thursday will finish at 15H00 and at 13H30 on a Friday (Changes may occur due

to time allocation changes in prescribed curriculum)

The school bell rings at 08h00 for the beginning of the school day. Please make sure all children are at

school by 7H45 so they can be settled by class time. Grade 1 to 3 Monday to Thursday school ends at

14H00 and 13H30 on Fridays.

SCHOOL HOURS
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Parents of new children must provide the school office with a photocopy of their child’s latest report.

A full report is written on each pupil at the end of each term. Bentley Prep reports are all reviewed and

signed by the head. Every new pupil receives an Orientation Report Mid-February, after the start of

the first term to update the parents on their child’s progress and how they are adjusting to their new

environment / new class and new teacher.

REPORTS

Every term parents evening is held usually from 16:30 until 19:00 so that parents can obtain an update

on their children’s progress, with the class and subject teachers. Reports are issued at the end of

every term. Parents are also welcome to make an appointment to discuss the report further with the

teacher at a convenient time for both.

PARENT’S EVENINGS

Outings are arranged throughout the year in order to extend the pupil’s knowledge and develop their

interests. The day trips are well organized and handled by the teachers. Parents will be notified of any

extra cost of the outings in due course.

OUTINGS

The executive committee sends out a MONTHLY newsletter. This is very important and valuable as it is

a means of communication and parents should read thoroughly through the letter. It is sent generally

via e-mail with your monthly invoice unless a hard copy is requested from the parents. Parents are to

ensure that their e-mail addresses are updated from time to time as to facilitate the e-mailing of

newsletters.

NEWSLETTERS

Marking of clothing, sporting equipment and other possessions is compulsory. Permanent ink stamps

may be used on all items. The school will assist as much as possible to make sure the kiddies don’t lose

their clothes, shoes, hats etc, but will not be held liable for losses.

NAMES ON CLOTHES

The class teacher will require written instruction in the child’s Diary to administer any medication as

well as any dietary precautions. Medication is not to be left in a child’s bag; it must be handed to the

school secretary or the child’s class teacher. Required parental approval is required for children if they

need an occasional headache tablet which will only be given by the class teacher or school secretary.

Parents are to notify the teacher as well as admin staff of any allergies, illnesses or ailments the child

suffers from. Please include this information in the admission form.

MEDICATION

Medical appointments and dental appointments should be arranged for times outside of normal

school hours where possible. Should you require you child to leave during school hours please write a

letter to inform the office with all the times and details. Please give at least a days’ notice for the

appropriate teacher to be notified and any follow through questions to be dealt with.

MEDICAL APPOINTMENTS

The Directors/school shall be given one term’s written notice of termination of enrolment of a pupil,

failing which the full amount of the following term’s fees shall immediately become due and payable.

NO EXCEPTIONS or INDULGANCES WILL BE ALLOWED. The letter can be handed in to the relevant

preparatory office or it can be e mailed to admin@bentleyprep.co.za.

NOTICE LETTERS
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TUCK SHOP

We collect clean anti-waste of all types which we use for construction and art. Please send this with

your children to the relevant teacher. I.e. old magazines, paper that can be reused, old calendars,

second hand wrapping paper etc. Parents will be asked to bring in items from time to time at the

teachers request.

ANTIWASTE

Tuck shop will be open during break times during school hours. Grade R pupils may ONLY go to the tuck

shop on Fridays. Teachers will monitor what your child purchases and will not allow them to only buy

sweets if they do not have any other substantial lunch. Please do not give you children large amounts

of money, rather give it to the class teacher so she can monitor the purchases and change. Teachers

and staff will only assist where they can and cannot be held responsible if money goes missing if it is

placed in the child’s care/bag.

SCHOOL FEES

School fees are payable on the First day of each Term or Monthly Fees are paid over 12 Months of the

year. Should you wish to pay over 11 months a quote can be given and fees paid at a higher rate on a

monthly basis. Discount is allowed for annual payments and for younger siblings. The youngest

siblings will receive the discount, on school fees only. In order to qualify for the 10% Annual discount

fees need to be paid in full before the first day of the first term. Termly payments are to be made on or

before the first day of each term. It is agreed that fees be paid in advance of the Year /Term /Month and

any excess to, will be deposited by the school and held, without interest or other income there from to

accrue to the school. Each Terms / Months fees are payable in advance, free of exchange, deduction

or set off on or before the first day of each Term / Month. Overdue payments shall accrue interest of

10.25% per annum. Should a cheque be returned by the bank a R250, 00 surcharge will apply and cash

deposit fees will be charged to the learners account. The Directors/ Board/ SGB shall be entitled to

instruct its attorneys/ Collection agency to attend to the collection of outstanding accounts and both

parent/s (whether natural, adoptive, foster parents) shall be jointly and severally liable for the

payment of all costs so incurred, on the scale as between attorney and own client, including collection

fees, which will automatically be added to the pupils account at the school. Non-payment by the

account holder of a learner shall entitle the Directors / Board to withdraw educational services and

cancel the enrolment of the pupil forthwith. Fees are not all-inclusive and the school shall be

reimbursed for all additional expenditure incurred by the school on behalf of the pupil.

In the interest of safety and security, strict measures apply to the school gates. Please drive slowly

when on the premises. The flow of traffic is in the red gate and out the green gate. The school gates will

be opened and unlocked at 06h30 and will be closed and locked at 17h30. They will be closed during

the day. There will be supervision provided by the school during these times. Children arriving early

can gather in the playground until the bell rings. Children who are not fetched within one hour after

school ending will be put into after care and parents will be charged accordingly.

SCHOOL GATES

There is a sickbay in the office. When a child is admitted to the sickbay his/her parents are advised

immediately so that they may collect their child and take him/her home. They will be monitored

closely by the office staff.

SICK BAY



CONTACT DETAILS

Language used is polite and respectable.

Punctuality for class and extra murals.

Prohibited areas are avoided.

The correct uniform is worn neatly at all times.

General focus is consistently on the following;

Courtesy, respect and displaying good manners to friends, Teachers

and Visitors.

Good Behavior is expected along corridors and in the hall.

OFFICE Prenessa / Grace - 011 468 5991

TRANSPORT Betty - 011 0426617

Bill - 011 049 7233

ADMIN HEAD Annalien Victor - 011 468 5991

SACHA DE WIT 082 851 6985

Greeting when visitors approach.

Respect for property – their own and others.

Littering is a bad habit- Keep the school clean.

Homework is done to the best of one’s ability and on time.

Diligence – Do it right the first time!

SCHOOL UNIFORMS AND DRESS CODE

Children must look neat and tidy at all times. The school has a uniform shop where uniforms are

purchased. Please book with Grace in the office to try on and order your child’s uniform.

OPEN DOOR POLICY

The head of the school is always available to parents and pupils. Please feel free to make an

appointment with her to discuss any matter. We welcome interest and input from the community.

E-MAIL admin@bentleyprep.co.za

Account Number: 411 383 655

Branch and Code: Midrand 001155

TEL: 011 468 5991 or 082 851 6985

Account Name: Bentley Preparatory School PTY Ltd

Bank: Standard Bank

BANKING DETAILS

EMAIL: admin@bentleyprep.co.za

It is essential that we have your correct details and that we are able to contact you in the event of an

emergency. Equally important is that we have accurate medical details regarding your child. A form

with medical information is required during enrollment; please give us all serious medical history and

your family Dr’s details in complicated cases.

Each child will receive a booklet detailing the Pupils Code of conduct. This booklet must be retained

for the duration of your child’s stay at Bentley Preparatory School. It is expected that all pupil’s and

parents are familiar with the codes.

PUPILS AND PARENTS CODE OF CONDUCT

BASIC SCHOOL RULES

MEDICAL FORMS
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Petrol Prices do fluctuate and Bentley Prep reserves the right to change the price of transport

without prior notice.

FEE STRUCTURE: 201 & 209 20

GRADE R TO 3 R 3 00.00 per month R1 000.00 R400.00 per month4 2

(Open since 2011) or or

R .00 per term R1200 per Term10 200

Registration Fee R450.00 NON-Refundable

Senior Phase

GRADE 4 R 3 00.00/month R 12 000.00 R400.00/month7

Foundation Phase

GRADE 5 or or

GRADE 6 R 1 .00/Term R1200.00 / Term1 000

PHASE FEE STRUCTURE DEPOSIT AFTER CARE

GRADE 7

Registration Fee R450.00 NON-Refundable

(terms only)

If you require transport to and from holiday program, this will be calculated on a daily rate.

(terms only)

Two Ways per month R 00.00 R 1 00.0010 3

One Month’s written notice must be given when terminating the service.

Transportation is limited. Times can vary in the first days of first term as the bus route settles and

changes are made to accommodate the driver’s requirements.

Should the bus struggle to gain access into your estate/complex, your child will be asked to wait at

the gate for convenience and time efficiency.

Children will be placed on a waiting list and will be contacted when space on the bus is available.

Transport One Child Two Children

One way per month R 00.00 R 0.008 100

Part of your deposit, as stipulated above, will become a Development levy and will be deducted from your

Deposit R12 000.00 ( R3 000.00 DEVELOPMENT LEVY IS NON-REFUNDABLE )

DEPOSIT

NOTICE PERIOD - is required or the deposit will be forfeited, no exceptions.ONE TERM’S WRITTEN NOTICE

deposit when being refunded.

TRANSPORT PRICE STRUCTURE 2019

A 10 % discount for annual fees will apply and a 5 % discount for half annual fees, as per terms and conditions.
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APPLICATION FORM

APPLICATION FOR ADMISSION. Receipt Number/date…………………………….

This application form must be signed by both parents unless one parent is solely responsible in all aspects. The

form must be returned to the school with a R4 0 registration fee which is non-refundable. Please enclose a

copy of your child's birth certificate, two photographs (passport size) a rates statement from the municipality, a

copy of the child's last school report and a certified copy of both parents ID's. Return these items to Bentley

Preparatory School for further assistance.

5

Please print e-mail addresses clearly.

S r                                                                                                                 Signature of Fathe ignature of Mother

Email:

Name of Mother:

Email:

Physical Address:

Code

Occupying as:  Owner                       Lessee                         Other

Payment references and telephone numbers:

Cell:

ID:

Cell:

1) Tel:

2) Tel:

We agree that our child's admission is subject to the conditions of admission as determined by the

board/governing body/Terms and Conditions of Enrollment.

Would your child require after care?   Yes                      No

Would your child require transport?                         If yes, one way or two ways?

Name of Father: ID:

Pupils Name:

Pupils Surname:

Pupils Date of Birth:

Date of proposed Enrollment:                                        Present School:

Home Language:                                                                  Nationality:

Religion:

Any special disabilities or handicaps:

Has O T been recommended for your child at any stage?

Has you child's hearing been tested?                          Does your child have spectacles?

Gender:  Male             Female

ccupational herapy

BENTLEY PREPARATORY SCHOOL
Seize the Opportunity, the education, the diversity, with persistence and discipline achieve.we
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APPLICATION FORM

5. Should a terms notice not be given the refundable portion of the deposit may not be used in lieu of the final term’s fees. Notice will only

be accepted on the first day of any term.

6. Atop-up deposit will be implemented from 2016 and will automatically be added to the account holder’s account.

4. The refundable portion of the deposit will only be released to the account holder upon termination of a learners enrolment subject to

the school fees being up to date and that no monies are due and or are owing by the account holder to the school and that proper

notice has been given to the school, of such termination. In addition the refundable portion of the deposit may not be used in lieu of

payment of school fees.

7. When termination of enrollment has been received the refundable portion of the deposit will be refunded to the account holder subject

to paragraph 4 and the development levy shall be retained. No pro rata refunds will be given for the development levy. The refundable

deposit will be reimbursed to the account holder anytime up to 30 Days after leaving the school subject to paragraph 4.

FEES:

1. It is agreed that fees be paid in advance of the Year /Term /Month and any excess to, will be deposited by the school and held, without

interest or other income there from to accrue to the school.

2. Each Terms / Months fees are payable in advance, free of exchange, deduction or set off on or before the first day of each Term /

Month. Overdue payments shall accrue interest of 10.25% per annum. Should a cheque be returned by the bank a R250, 00

surcharge will apply and cash deposit fees will be charged to the learners account.

3. A10% discount will be granted in the event of the full Years fees being paid on or before the first day of the first term. A5% discount of

fees only will be granted in respect of each sibling, admitted to the school.

4. Fees are not all inclusive and the school shall be reimbursed for all expenditure incurred by the school on behalf of the learner and

their family.

5. Fee increases shall be determined by the Board/SGB/ Directors and Principal of the school.

6. The Directors/ Board/ SGB shall be entitled to instruct its attorneys/ Collection agency to attend to the collection of outstanding

accounts and both parent/s (whether natural, adoptive, foster parents) shall be jointly and severally liable for the payment of all costs

so incurred, on the scale as between attorney and own client, including collection fees, which will automatically be added to the pupils

account at the school.

7. Non-payment by the account holder of a learner shall entitle the Directors / Board to withdraw educational services and cancel the

enrolment of the pupil forthwith.

TERMINATION:

1. The School shall be given 1 Terms Written Notice of Termination, of enrollment of a learner, failing which the full amount of the

following terms fees, shall immediately become due and payable. Should notice not be received in writing and the learner is

withdrawn from the school without such written notice, the school will continue to charge the account holder until such written notice is

received and accepted as per the terms and conditions of termination of enrollment.

2. The board shall be entitled to terminate the enrollment of a learner:

• Summarily and with immediate effect, if the pupil is guilty of any misconduct, which in the sole opinion of the Directors/Board/SGB is

inconsistent with the pupils continued enrollment at the school, in which event such pro rata portion of any fees paid in advance in

respect of such pupil shall be refunded.

• Upon 2 month written notice, in which event the refundable deposit amount will be refunded, should the pupil’s fees be up to date and

after a full recon of the account has been done. (Up to 30 days after leaving the school.)

GENERAL:

1. No indulgence or extensions of time granted by the board / Directors/ SGB / Principal shall constitute a waiver of its rights to enforce

any condition herein.

2. The Parents/Account holders/Guardians/Learners agree to be bound by the rules, regulations and policies, procedures of the school

as determined and annunciated by the Board / Directors / SGB and or the Principal.

3. Applications shall be in the form specified and shall be accompanied by a non-refundable admin fee, in an amount, reflecting in the

application form.

4. In the normal course of events, a credit check may be made on the person (s) responsible for the payment of the school fees. The cost

of this check will be for the schools account. The school may at the absolute discretion of the Board / Directors or SGB refuse to accept

a learner solely as a result of an unacceptable credit rating of the person(s) responsible for the account.

5. The parent/s (whether natural, sponsor/adoptive or foster parents) hereby indemnify and agree to hold harmless, Bentley Preparatory

School, the Board / Directors / SGB, the Principal, the staff or the authorized agents or representatives of the aforementioned, against

any and all claims, however arising, including negligence, arising out of any injury death, loss, damage, cost or expense, including

legal costs, suffered by the learner or a third party as a result of or during enrolment/visitation of the learner at the school.

6. Please note that photographs of the children will be used in our marketing material whether it is the Midrand reporter, Facebook or any

other media decided on. If you do not want your kiddies picture to be used please advise usASAP

3. The school in its sole discretion will be entitled to utilize/appropriate the deposit to the school.

2. The Board / Directors only, may in their sole discretion grant refunds and make changes or adjustments of fees and other charges.

1. Within 4 weeks of making an offer to place a learner at the school, a pre-determined amount shall be payable as a deposit to the

School. Should it not be paid the learners place cannot be guaranteed and such place can be offered to another learner after 4 weeks.

The deposit will consist of a refundable portion and a development levy portion. If the learner does not take up the place at the school

the entire deposit will be forfeited.

DEPOSIT:

2. The enrollment of a learner shall be subject at all times to the discretion of the Board/ Directors/ SGB or Principal of the School.

ENROLMENT:

1. These conditions of Enrollment may be amended without notice, but subject to approval by the Board/ Directors/ Principal/ SGB

(School Governing Body).

BENTLEY PREPARATORY SCHOOL
Seize the Opportunity, the education, the diversity, with persistence and discipline achieve.we

CONDITIONS OF ENRO LMENTL will be subject to:

S r                                                                                                                 Signature of Fathe ignature of Mother

Date                                                                                                                  DateD D M M Y Y Y Y D D M M Y Y Y Y
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Wednesday 16 January

Wednesday 3 April

Friday 15 MarchClose

Close

Close

Close

Public holidays

Public holidays

TERM CALENDAR
2019

Wednesday 10 July

Tuesday 8 October

Friday June14

Friday 20 September

Friday 6 December

Friday 19 April - Good Friday
Monday 22 April - Family Day

Friday 9 August – Wom n's Daye

Start

Start

Start

Start

TERM 1 (4 Days)3

TERM ( 8 Days)2 4

TERM ( Days)3 52

TERM (44 Days)4
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Tel 011 468 991: 5

ax

- : admin@bentleyprep

Annalien Victor -

F : 086 503 6425

E mail .co.za

Administration Head

6A Whisken Avenue

Carlswald A.H

Midrand, 1684

BENTLEY
PREPARATORY SCHOOL

FINANCIAL CLEARANCE CERTIFICATE
PREVIOUS SCHOOL
Name of Pupil: ___________________________________________________________

Grade: ______________                                                Year: _____________

Name of Person responsible for fee payment: ________________________________

ID No. of Person responsible for fee payment: ________________________________

Name of School where learner is currently: __________________________________

Annual fees for _______________(year) R_______________

Fees paid to date R_______________

Fees outstanding R_______________

Comment:  ___________________________________________________________________

_____________________________________________________________________________

This is to certify that the above person paid the school fees as indicated

_________________________________ ____________________

Signature of Head/Credit Controller Date
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BENTLEY
PREPARATORY SCHOOL

SEIZE THE OPPORTUNITY, THE EDUCATION, THE DIVERSITY,
WEWITH PERSISTENCE AND DISCIPLINE ACHIEVE.

Tel 011 468 5991

Email - .co.za

- Administration Head

-

admin@bentleyprep

Annalien Victor


